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Log into your
NROWS profile. Use
your PIV CAC
certificate.

Click on “Sailor”
from the Drop
down menu or on
the menu bar.

—

STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
NROWS: How to route your Orders

NROWS WEBSITE:
https://nrows.dc3n.navy.mil/nrows/secure/login.jsp

Please Select A Menu hd

Navy Reserve Order Writing System ( NROWS )

Commander, Navy Reserve Force
Version: 1 RO

This is an official U.5. Na

Current Profile: MERCHANT MARINE PROGRAM OFFICE CNRFC N14 - MERCHANT MARINE (MOBTNG) ADT-MOB (CMM) -

MERCHANT MARINE PROGRAM OFFICE, CNRFC N14

*%* To print orders, you will need Adobe Acrobat Reader

[Home] | Sailor | Change Profile | MNotifications | Help | Logout

I —

Welcome HILLARY BRYANT to NROWS

MOBILE-FRIENDLY

«Bottoms




STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
NROWS: How to route your Orders

Please Select A Menu o To find new orders, click on “Create
Application from Approved Requirement”.

Sailor Menu
My Inbox

Create Application from
Approved Reguirement

Pull Back Application

Modify Order

Cancel Order Click on the Requirement

Reinstate Cancelled Order number to open the new orders.

Please select a requirerient to initiate an order request:

Requirement Requirement Name Requirement Requirement End UIC Mame (Location)
Number Report Date Date
>
FY 20,/ TRAINING/PCI/MOCK
1115461 REQUIREMENT 2019/11/03 2019/11/15 STRATEGIC SEALIFT RESERVE FORCE

Total Records: 1
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STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
NROWS: How to route your Orders

SECTION 0: Overview

This is the general overview of
your orders. Click “Next” to
proceed to the next section.

Tracking =: 4379263/0

Order Type: ADT-MOB
Regquirement #: 1118461
Travel System: UNKNOWN

Step 0 of 7: Overview for this Application

Rate/Rank: LTIG

Status: INITIAL

Name: BRYANT, HILLARY E

Section: | 0. Overview

Start Date: 2019/11/03

015/11/03 00:00
019/11/15

Total Days: 13

1. Personnel and Contact Information Edit
Primary Residence on File:
Travel from/to Other Than
Primary Residence:
2. Duty Period Information Edit
Type of Duty: ACTIVE DUTY FOR TRAINING
ADT Type: MOB TRAINING
Operational Support Reporting: Operations / Exercises / Events: OPERATIONAL READINESS TRAINING
Mission Priority: E3 PROFESSIONAL DEVELOPMENT
EXCOM Pillar/Command Supported: EXCOM-CNRFC
Enterprise Supported: Navy Total Force aka Manpower, Personnel;, Training, and Education
Purpose Category: TRAINING - UNIT LEVEL
Requirement Status: NOT APPLICABLE
Security Clearance Required: SECRET
Billet Control Number (BCN): 54893-1118461-ADT-MOB-1660146
3. Duty Locations and Travel Edit
Date Travel By Rental Car Location
2019/11/03 None No Unit: STRATEGIC SEALIFT RESERVE FORCE [UIC: 4001Y]
Address: 1515 FORRESTAL DR
NORFOLK, VA 23551-0000
Duty With: SEP 550 PCI
Per Diem For: STAMDARD CONUS RATE, CONUS
[Quarters: Available at no cost
Messing: Available and directed
2018/11/15 Mone No Unit: HOME
Address:
4. Tour and Pay Entitlements Edit
Govt Travel Charge Card: Not Set
Official Passport: Not Set
Tourist Passport: Not Set
5. Paragraph Selection Edit
6. Funding Information View Cost Breakdown Edit
[ Fiscal Year | Funding Source |
2020 MERCHANT MARINE (MOBTNG) ADT-M ADT-MOB [202000721MCMM]
Work Center: MERCHANT MARINE PROGRAM OFFICE, CHMRFC N14
Edit

Justification

ication

Reviewed By Unit Reviewer:
Requirement Owner Comments:

AT/ADT over 29 Days:

Travel System:

o
FY20/TRAINING/PCI/MOCK REQUIREMENT
Not Set
Not Set
Not Set

Save & Close

|[ save &Route

Cancel Changes




Ensure that your Contact information is
correct. You can use an email thatisnota

Navy email. Do Not use the Program office

number (800- 535-2580). We need to be
able to call you if necessary, calling
ourselves is not how we get in touch with
you. If there’s a problem and your contact
info is incorrect, you will not get orders.

Ensure that your Primary Residence is
correct. If it is not, you will need to log into
NSIPS and update your address.

Even if you are flying from another
location other than your HOR (i.e. work)
this will ALWAYS be no. IRR members are
not given GTCCs on our line of funding. If
you have one through your civilian
employer, this will still be NO.

Ensure that your RED/DA Page 2 was
verified before you route your orders
forward, failure to do so may delay your

pay.

Click Next to proceed to the next
section.

STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
NROWS: How to route your Orders

SECTION 1: Personnel Info

Tracking #: 4979276/0

Order Type: ADT-MOB
Requirement #: 1118461
Travel System: UNKNOWN

Contact Information

Member Contact Phone:
&~ Member Contact Email:

Primary Residence/Home of

Primary Residence on File:

Other Information

Home Phone Mumber:

Work Phone Number:

Date of Birth:

Marital Status:

Sex:

Reserve Unit Identification (RUI
Cross Assigned Unit (UMUIC):
Training Category:

Primary NEC/NOBC:

Billet NEC/NOBC:

Pay Entry Base Date:

Expiration of Active Service (EAS):
Years of Service:
E-mail Address:
IMS Code:
Total Active Duty Days:
Physical Risk Code:
MAS Code:
Training MAS Code:
Training MAS Effective Date:
Medical MAS Code:
Medical MAS Effective Date:
Admin MAS Code:
Admin MAS Effective Date:
Rate/DESG:
Strength Code:
Years of Commissioned Service:
Aviation Service Code:
Aviation Service Date:
Page 2 Last Verified Date:
Security Invest Complete Date:
Security Clearance Held:

[ Refresh Personnel Info |

Step 1 of 7: Personnel and Contact Information

eserve
Your Primary Residence address CANNOT be a P.O. Box / APO / FPO Address.
If you live at an apartment, the apartment number must be in the Street Address.

Expiration of Obligated Service (EOS):

Mame: BRYANT, HILLARY E
Rate/Rank: LTIG
Status: INITIAL

section: [ 1. Personnel Info ~

Help is available by clicking on the field labels.
Fields marked with a red asterisk (=) are required.

800-535-2580
L.com

ember

130 LINKS OF LEITH

880000

* Does Sailor request to start/end travel at a location other than Primary Residence (Must have 3 GTCC for this option)? (U ves

757-561-5820
J4a0-1820
12/15

i
Not Set
E

2017/06/17
0000/00/00
0000/00/00
03 Yrs 07 Mths

00 Yrs 03 Mths 24 Days

0000/00/00
©000/00/00

0000/00/00
1685K

1l
03 Yrs 08 Mths

0000/00/00
2020/10/20
2013/12/30
NOT SET

[ Previous |[ mMext | [ save

| savesclose |[ Save®&Route || Cancel Changes

=

‘Start Date: 2019/11/03
Report Date: 2019/11/03 00:00
End Date: 2019/11/15
Total Days: 13
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SECTION 2: Duty Period

Tracking Z: 4979295/0
Order Type: ADT-MOB
Requirement #: 1118461

Travel System: UNKNOWN

MName: BRYANT, HILLARY E
Rate/Rank: LTIG
Status: INITIAL

Start Date: 2019/11/03
Report Date; 201%/11/03 00:00
End Date: 2018/11/15
Total Days: 13

Step 2 of 7: Duty Period Information

Section: | 2. Duty Period v

Help is available by clicking on the field labels.
Fields marked with a red asterisk (*) are required.

Purpose of Duty
Type of Duty Reguested
Duty Subtype

Operational Support Reporting
Operations / Exercises / Events
Mission Prionty

EXCOM Pillar/Command Supported

Enterprise Supported
Purpose Category
Requirement Status

Security Clearance

Is Security Clearance Required?
Type of Clearance Required
Justification for Security

ACTIVE DUTY FOR TRAINING
MOB TRAINING

OPERATIONAL READINESS TRAINING
E3 PROFESSIONAL DEVELOPMENT
EXCOM-CNRFC

MAVY TOTAL FORCE AKA MANPOWER, PERSONMNEL, TRAINING, AND EDUCATION
TRAINING - UNIT LEVEL
NOT APPLICABLE

YES
SECRET
THE COMMAND REQUIRES A SECRET CLEARANCE

Previous | | Mext | | Save

| | Save & Close | | Save & Route | | Cancel Changes

There is nothing to do on this page. Click next to proceed to next section.



STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
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SECTION 3: Duty Locations

Travel/5tart Date:

Trasking =1 40TR2ER0

s BRYAMT, HILLARYE

Taaet Dt 2010113

LOCAL: I you live within 50 miles of the | Ovdar Trpe: A0S Raseiack: P10 Bpeet Date! FOLR/1A0E B0
=% : Heguirement £: 1118481 Stttz INITESL End ate: 20181175
gaining command, you are considered E e e Yeral Baneis 13
local 2nd your Travel /Start Date will match Sbep 3 of T Duly Losatan et Treel Sestpn: [ 3. Outy Locebans -
your Initiz| report Date. i i wvadiabile by dickng on B Retd iabiels Change to: 07:30
Fipldy mpriced with o resd sstensk £ gre reganed |
HWON-LOCAL: If you live more than 50 miles Lacubins, bulsrmaation - e O epa v
from your reporting location you will need * Teance Sty Dt — {0t L) . \l :
o change your travel day to 1 day before " Inkal Firport Date Time it —ieaot (regre] ¥ Fidu sromrpys
you are to report. (e 2019/11/02) ST D W Lo ORI -
Wl 4001y _ﬂ:l

) . Jrit Hamg CTRETEGSC-SEALIFT RESERVE FAORCE e
QCOMNUS: If you live DCONUS or are gaing FREN 1915 FORRESTAL DR
to be going on QCONUS orders you will Dke B

Sapte/Pravinie
Ceunlry
Ep Codé
Fowr Doty Vaith

need to change your travel day to 2 days
befare you report. [i.e. 201%,/11,/01)

Paoint of Contact Tnfermation
If you hawe guestions on your orders ot Foint ol Contact
—

reach gut to the Point of Contact. cizpr]

Emmd

o ITEMPO Ialosmatnn
ITEMPO Information: i, i, s Pyt

Tearang Site (FTSY

Permiznent training site: Always Moo a—"”f——g

Swinr's permansny
nee?

Within 100 miles or 3 hours driving
time of szilor’s permanent civifian
residence: Use your best judgement. if
you say na, then ITEMPO Category and o BT
Purpase will populate. [ ten.the Corperse ooy

m Sacory resdenoe?

Iy thig within comseugting Satsnce
from Guine'y resde
Do Faior wish (3 poammabe vor
blletng?

TEMPD Cakegony
= IFENPD Purposs

For Dulty Adloai ¥

ITEMPO Category and Purpose: Ahways i
Individual training and Unknown.

Fead Dty Diates
[ npoficable

Dty Afloat: If you will be gettingon 2
ship that will be going underwsy you
will need to select yes, type in the ship
nams, and then the embarkation and
dizembarkation ports.

L

i

1t i @ PO i’

LEDE FEOMHA BOTLE il
2453
A, MUBDYLE & L M),
CONLUS: Partial or Full
ves. Eho
QCONUS: None
e Wy
= Per Diem & Travel Information:
-
-I= this within corporate city fimits of sailor’s residence?
ver W I
- il Local {50 miles): Yes  Mon-Local (=50 miles): Mo
5 q-—'—"'_'_'_'_'_'_'-
e Wy

Bave b Case

-Camrmuting Distance: Mo, unless in and around mileage

is authorized.
_—‘T—_ - Commute vice Billeting: Always Mo.
M‘H‘-Field Dty Dates: ALWAYS LEAVE BLAMNIL
FreRioce | . Cemcd Chinges

Click Next to procesd to naxt section.
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SECTION 3: Duty Locations continued [Non-Local)

Step 3 of 71 Duty Locabons ard Trawee

Help = gwadablis by dicking on the field labelp

Sectan: | 3. Duty Locations ol

Fraide marked with & ood aebecnk (") are fequired NO Travel Authorized i starting in place/already on station.
Travel Opiions
* Mede of TiamsEsortation L RS Trawed Authorized | OO WTLL TAFSTURG, VA
e L BRI LNDE
Spacual Instructions o Travel ik
| RO WA
o E Hana ==
|| senrs Duzs W10
Bty Thre
=g Cregw B RATE. CORUE -
a1 thig pein, you &eh
HDEE WILLTAHSRURS, WA
eI Sane ™
ArvieR B ESILE
[Trrevicus | e Save Save B Cise Save ARoste || cancel Changes |
Tewsal dorsnn
Fravel Gptmns s of Tespemiras =
8 i Tt Bt -~ R e S e T
e o Mode of Trangpenpan JPerganyi Caw - ke fo Gost ] bl M
T el Pt ATabhihie e Batrtay Bita
Milen [ Cost &7 | K37
T o (e v
Spensl fhdkoushani 1o Mave

Commercial Rental Car: you can request
to travel to duty location in'a rental car if
you live less than 400 miles awsay. The
time will always be 0000. Locations must
be airports. We cannot book rentals from
anywhere else. Class will slways ba
compact. Unless there’s 3 reason you
nieed something elze. If so, type itin the
rental car justification box to let ws know.

&t thes poind; w0 BN

Personal Car — Adv to Govt: You can drive Commercial Airfine:
your POV if you live less than 400 miles fram
the duty location. You will be reimbursed for
mileage to and from duty location. If you are
bocal (=50 miles) you will be expacted to

provide your own transportstion to and from
the duty location. i you live too far away, we

will fly you to the duty focation.

Maon-local orders: change date to match travel day [regardless
of CONUS or OCONUS orders). Time will abways be 0000 unlass
there is a good reason why you must have = flight during 2
specific time range. Please type it into the text box. Select your
departure and arrival airport

Click Mext to proceed to next section, after you'we chasen your Mode of Transportation.
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SECTION 3: Duty Locations continued [Non-Local)

Step 3 of 7 Duty Locatioes and Travel Section; [3. Duty Locabions %

Helg = seslable by choking on the Feld labels,
Freids marked with a red astensk ("] are reguired

Per Diem Locwban
TANCARED DONUE RATE [STARDARD CONUS RATE] [

* Per Diem Location | -__m]g NS

Rental Car tnformaton
* 15 & rental ear Feguired? [

Quarters and Magiing
Quartars Avadabie AY Mo Cost
Member not paying for lodgng, sono r
authenzed. If member obtains CHA, reimbur
indging expenses will be up 1 max lodging rate

B Locehon HEMBER HOR
Mezmng svadlabie And Drected
At this poont, you can Eifl put Trevsl So dbes Locsrion

Edt Laggbon Tnformabion
Eill pub Trawe! for the ingt ey

HOHE :
Clepars on oL 1100
Tranini 3 =
Start Sats
Bruty Thera oI L1

2 Berliem ETANCARD CONUE RATE, COMILS Bz
HOHE: I
Tomerl i Eid
Ll X0

Enzure that the Per Diem location is
correct. It should match the dity that you
will be reporting to. If you flew and you
gre authorized a rentsl car, click yes. The
pick-up and drop-off location will be the
girport code that you arrived at and the
dates will be your travel day and your
departure day. Time will always be 0000,
Rental car claszs wall always be COMPALCT,
unless there iz 3 good reason for
something elze. If there iz, please type it
in the rental car justificstion bosx.

Far fhon Lacator

* Fur i Lociation | Ladkup

Easdal Cor fﬂm.m.

* By°n rentsl car eguared

an
-0 Dt Time

* Binp Ol Liseakon

53 Lpcetan
ety

&t Yhin print, you can

STANDARD CORJE RETE (STAHDART: TOMLE RATE) /

OIS
FURE-12738

max Ladpng: 98
s Meatis 550

® rea Mo

| CaMPaLT |

51 [ 08:00 [Midmght]

A e e
—[B0:00 [uidaight]

sEMSER HOR
Apirlnbin &ped Drected

£ renl Toe (S Spst d



STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
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SECTION 3: Duty Locations continued (Non-Local)

Step 3 of 7: Duty Locations and Travel Section: | 3. Duty Locations V|

Help is availlable by clicking on the field labels.
Fields marked with a red asterisk () are required.

Travel Options

* Mode of Transportation JND Travel Authorized b HouEe: [INNNENG
Deapart on 2019/11/03
Special Instructions to Trave!
1, NORFOLK, VA Edit
Travel by Personal Car(Adv] Edit
Start Date 2019/11/03
A Duky Thru 2013/11/15
Per Diem STANDARD COMNUS RATE, CONUS Edit
HOME: I
D Tavel by Naone Edit
Arrive an 2019/11/15
| Previous || Next d\ﬂ Save || Save & Close ||  Save & Route || Cancel Changes |
This page is for your return travel home. However you Click next to proceed to next section.

arrived is going to be the same way that you will return. If
you have specific times that you must travel home at, be
sure to explain it in the Special instructions to Travel box.

If you wish to end your orders in place (stay in the area)
click No Travel Authorized.
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Sailor has a Government Travel Charge
Card: This should always say NO.

If it says yes, you will need to remove\
the GTCC from your NROWS profile. We

do not give GTCCs to our members.

LUMP SUM LEAVE: If you
are on orders for more
than 30 days you will
accrue leave. If you wish to
sell that leave back at the
end of your orders check
Yes, if not check no. Any
orders less than 30 Days
will not accrue any leave
therefore check no.

Section 4: Tour (local orders skip directly here)

Step 4 of 7: Tour and Pay Entitlements Section: | 4. Tour b

Help is available by clicking on the field labels.
Fields marked with a red asterisk (*) are reguired.

Saillor has a Government Travel Charge Card (GTCC): NO

**NOTE** Order types listed below CAN NOT be sent through DTS.
(Local Travel with No Travel Authorized, Corporate City Limits Travel, Non-Paid Orders, Confirmation Orders or PCS )

For this request, travel authorizations will route to SATO

* IF ELIGIBLE Would the member prefer to receive Lump Sum Leave for leave days

accrued for the order? Yes '\ No 'l

Sailor's type of passport on file: Mo Passport

Has dual lodging been authorized? NO

Has in and around mileage been authorzed? MO

Has mixed mode of travel been authorized? NO

If excess baggage has been authorized, number of pieces allowed 0

Has the member been authorized to carry firearms? MO

Will the member be performing duty in a combat zone? NO

Entitlements that are authonzed for the Reservist for this period of duty Mone Selected
Previous || Mext | | Save || Save & Close || Save & Route || Cancel Changes

Click next to proceed to next section.



STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)

Step 5 of 7: Paragraph Selection

NROWS: How to route your Orders

SECTION 5: Paragraphs

Section: | 5. Paragraphs

Help 15 available by clicking on the field labels.

Fields marked with a red asterisk (*) are required.

Miscellaneous Standard Paragraphs

Code |

Paragraph Text

Mo paragraphs selected

Mon-5Standard Paragraphs

Paragraph Text

Mo paragraphs

Previous || Next | | Save || Save & Close || Save & Route || Cancel Changes

There is nothing for you to do on this page.
Click next to proceed to next section.




You can view how much your orders will
pay you by clicking on View Order Cost
and looking at the grand total in the first
section.

Make sure that there is a funding source —
on your orders.

STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)

NROWS: How to route your Orders

SECTION 6: Funding Information

Step 6 of 7: Funding Information

Section: [ 6. Funding Information ¥

Help is available by clicking on the field labels.

Fiscal Year: Wiew Order Cost
Command: MERCHANT MARINE {MOBTNG) ADT-MOB (CMM)
;‘;Bfé‘;? 202000721MCMM - MERCHANT MARINE (MOBTNG) ADT-M ADT-MOB | MERCHANT MARINE PROGRAM OFFICE, CNRFC N14

Appropriation Data

rked with a red asterisk {*) are required.

Pay and Allowance

SDN:

| NO072R20MTO0000

LOA; |Ar’-‘1 1701405.7210 117 00721 056521 2D TOO0OO 2525M071520A 0000000000

Per Diem

SDN: |NOD?2RZDMTDODDD

LOA: |AC 1701405.7210 210 00721 056521 2D TO0OOO 2525M074521E 0000000000

Travel

SDN: |

LOA: [

FICA

SDN: |NDD?2R2DMTOODDD

LOA: |F\D 1701405.7210 122 00721 056521 2D TOO00O0 2525M071521A 0000000000
Previous || Next | | Save | | Save & Close || Save & Route || Cancel Changes

Click Next to proceed to next section.




In the g=neral comments
type in anything that you
think is impaortant for OPS
to know in processing your
orders. If you're going on
DCOMUS orders, thisisa
grest place to type in your
passport number and
expiration date.

STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
NROWS: How to route your Orders

SECTION 7: Justification

Trackng = 227430710 Haeve; BRGANT, RILLASY € Fart Dater 219U
) -_,ﬂ:é'ﬁr.‘l‘yu_:mm' TAFHG- Repor. Date: Bhd.i,ri_:.ﬁ:r! [onG,
Regurament £ 1115451 Etagun: INETIAL Erd Date: 2019/1015
Travel Syabes: HON DTS Tekal Daps: 13
Suctes: | 7. Justilieaban ~]|

Sagp 7ol 7o luskdsatean

Help is avsdable by clickeg oo the fiefd tabels,
Fratdy marked adh 5 red askenak [ ale regured
Fr IS TRAIRING PELMWOCE REQUIREMENT

Regerement Owner [ommests

¥
]
n

If you don’t hawve any
comiments, copy the
reguirement cwner
comments from the first
bos and paste in all of the
boxes.

Check alf of the
boxes. Make
sure that you've
dons what you
gre checking off.

Justifrcanion for HG Wamver
fanky for 0T exseedsng tha limit)

RRA justEScation why Confommton
Drdern mene subimitted and perssn
end Comreand]
el priod 2o am
soproeed MAOWS Ordur (4000
charnchers o legs)

= I have repd the Confirmatron Ovder Jushfication snd verdied & contsnes 8 vl jusidcaton, name. grede, ttle, and ommand of satbsnzed person abo sporoeed dudyfrawel
e o the comoletion of an HEOWS onder

1 umderstand that | s reguired 5 8 myy trauel voecher within 3 buginess favs afer complstor of trasel SAW DOSFME wal, 3 pena, ABSGO1

=L 1 acknowlege aod understand my Fage 2 MUST BE wpdated mithen 35 days praor b0 the srders start date [or wny snnust irmeng/artue duty raeing. [HILFERSMAN 1070-
170

T ecknomiedge and anderstand | kave compiesed my srroal £TFP Trequngd Ceroforiion proe o the orders stan dete for smy serues reminglactvye duty Trereng

hzke sure that you click "SAVE & ROUTE”. Ctherwis= your arders will mot route
to the program office for processing and will instead be saved in your inbox.

14



STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
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***|f you clicked Save and Route, then you will see the below page. If you
don’t see this page you will need to open your inbox under the Sailor Menu***

***|f you clicked Save and Route, then you will see the below page. If you
don't see this page you will need to open your inbox under the Sailor Menu***

Crder Information

Tracking Number 457938770
Status IMITIAL
Full Hame

S5N

Start Dote 201911403
End DEte 2019/11/15
Total Days 13
Reguirement Number 1118461

da L b o

B Gk b2 e

o LA

@ tio differences between order and requirement at this lime

Your apphcation wik always route to:

. Your Unit Approver [UTC: 2525M]
. Your Reserve Center Orders Specialat

Depending on the applcation, @ may also route to:

. Hard Holds stage
. Security clearance and Schools asthorizabon {simuttaneousiy)
. Travel Authanzetions

Fund Approval

You can track the progress of your reguast by

. Logging inte NROWS
. Selectmg the SAILOR mrenu tem
. Selecting the My Inbox menu item

Selecting either Applications In Process (for requests still in routing) or Approved Orders (for officisl orders) and then cick
View Inbox

. Clighing on the speche tracking number
. Selecting the appropriate orders tracking secton you wish to logk at

Return to Apphcation || Route Applcation Forward

Click "Route Application Forward” and it
will send the orders to the Program Office
for further routing and processing.
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