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Focus on Fundamentals 
 
 To follow up on December N1 Newsletter's article “Real Time Administration of Reservists (RTAR) 
Discontinuation,” we want to outline the policy in COMNAVRESFOR Instruction 1001.5F, Chapter 2 on 
Rescheduled and Additional Drills.   
 
 First and foremost, ALL IDT periods for the Fiscal Year must be scheduled in NSIPS.  This is 
accomplished at the beginning of the FY in accordance with the NOSC's published Drill Weekend schedule.  
Several recent inspections have indicated that some personnel do not have a drill schedule in NSIPS.  Just like 
Annual Training, drills are to be planned ahead of time.  Additionally,  Sailors must have unit approval and a 
NSIPS-generated muster sheet (NAVPERS 1570/22, IPR) prior to executing rescheduled and additional drills.   
 
Summarized process for rescheduled and additional drills is as follows: 
 
      1. Member requests rescheduled or additional drill dates via unit CO 

2.  Unit CO notifies NRA of approval 

3.  NRA schedules drills, generates Individual IDT Participation Record (NAVPERS 1570/22) (IPR) 
via NSIPS 

4.  NRA forwards IPR to unit who passes to member  

5.  Member receives IPR, performs drills 

6.  Mustering official signs IPR 

7.  Member submits completed IPR to unit within 2 working days 

8.  Unit CO verifies IPR and provides certification to NRA within 3 working days 

9.  NRA receives completed IPR, processes drills within 3 working days, and files IPR (with 
supporting docs as applicable) in Individual Pay Folder 

 

https://private.navyreserve.navy.mil/3447B/n1/default.aspx
https://private.navyreserve.navy.mil/3447B/n1/default.aspx
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Focus on Fundamentals continued... 
  
 Summarized steps and a flowchart for rescheduled and additional drills will be available on the CNRFC 
N1 Shareportal web page under Hot Links and on the Reserve Pay Assistance Team (RPAT) web page.  For 
specific questions regarding IDT administration, please contact RPAT at CNRFC_RPAT@navy.mil. 
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